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CONFIRM Attendance Status using INSTRUCTOR TOOLS 

Instructor Tools are different than Enrollment Tools. The selection to CONFIRM 

attendances status is only available in the Instructor Tools. We ask that you do not use 

Enrollment Tools when updating attendance status.  Confirm is not an option in the 

Enrollment tools and attendance status must be CONFIRMED by the instructor or course 

Owner.   

Search the Activity the same as you would in the Enrollment Tools. From the Activity 

Details page select Activity Attendance (under the "Actions" dropdown).   

Click Change Settings to modify the roster columns and activity settings. 

Attendance status “Complete” 

to  be used by Frontline District 

Admin only.  
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Click the dropdown boxes to select which roster columns should appear.  

 

 

 

 

Reminder – Complete attendance within three workdays after each meeting date.  

Need assistance? Contact Professional Growth x 4127 / 4114 

Click the roster column to sort the order from ascending to descending on the header 
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